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International Student Mobility - Overseas 

2nd Selection Notice, Academic Year 2019/2020  

 

1 – Purpose of the Notice  

This document lays out the selection process for the available exchange positions for study or research in a 
partnered foreign university for for the second semester of 2019/2020 in the Italian academic calendar (beginning 

in 2020) Please be aware that the length of a term varies depending on the host institution. 
The destinations are specified in Appendix A. This appendix is an integral part of the present notice. 

Please note that some Countries cuold require to the exchange students a mandatory financial statement or 

individual financial support certification to obtain the entry permit. 
 

2 – Candidates 

The opportunities offered in the present document are available for: 

� students of the University of Siena enrolled in, a three-year undergraduate course (Laurea Triennale), a two-

year master’s programme (Laurea Magistrale) or a five-year first cycle master’s programme (Ciclio Unico); 

� students of the University of Siena enrolled in the “vecchio ordinamento” (preceding the Bachelor-Master 

system) 
� students of the University of Siena enrolled in a Doctoral programme located at the Siena campus. Please 

note that not all partner universities accept post-graduate students.  
 
NOTE: Some universities may not guarantee exemption from undergraduate tuition fees for all the available 
courses. Additionally, exemption from tuitions fees is not guaranteed for other types of course, particularly post-
graduate ones.  

 

 3 – Admission Requirements 

During their time abroad as part of an exchange programme, successful applicants must remain enrolled at the 

University of Siena. 

Students enrolled in their third year of undergraduate (Laurea Triennale) who plan to graduate before their time 

abroad, must present a study plan that pertains to a two-year master (Laurea Magistrale) for which they plan to 

enroll in the 2019/2020 academic year. Furthermore, applicants will only be permitted to participate in an 
exchange programme after they have successfully enrolled for the 2019/2020 academic year.  
 
Admission requirements vary depending on the host university and are specified in Appendix A. 

 
 

4 – Application Preparation 

We recommend that students prepare their application with care. In particular, at this point in the process, it is 

extremely important to check if the courses on offer at the chosen host university are appropriate for the 
student’s needs taking into consideration the possibility of course restrictions.  

 
Before submitting their application, the student should check what are the minimum requirements (Language 
requirements, number and type of exams passed, etc.) as well as the application deadline for exchange students at 

their chosen university. This may be done by visiting the intended host university’s website. 
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Deadlines must be kept in mind during the student’s selection of a host institution. Specifically, the student should 

consider the deadlines outlined in this notice as well as the time to complete and receive a mark for any language 
examinations. 
 
Following these procedures will allow successful students to complete their application process at the host 
university. 

 
Successful applicants will be expected to provide all the documentation required both by the host university and 
by the International Relations Department. Any students who intend to decline their scholarship are required to 
communicate this in a timely fashion. 
 

Foreign universities require student to compile and post all the relevant registration forms (application form, 
accommodation form, learning agreement, etc.) within strict deadlines. Therefore, as stated above, we strongly 
recommend that students consult the website of their intended host university to check all the deadlines relevant 
to the submission of their aforementioned documentation. 
 

 

  5– Candidate Selection and Ranking Process 

The international relations committee (or delegated teaching staff) will consider the application and will select 

successful candidates based on their submitted documentation. For each of the destinations listed in this call, 
students will be ranked. 
 
Applications will be ranked by the sum of their points from the following: 
 

1. Academic Merit (max 30 points)1 

a. For all students enrolled in Level I courses (L1, L2, LC5, LC6, LM5, LM6):                 
0.8*average grades + 0.2*(30*credits received by the deadline).2 

b. For all students enrolled in Level II courses (LM, LS):                  
0.15*average grades of the student +0.15*(30*credits received by the deadline) + 0.7*mark on 
access degree (in thirtieths) 

c. For all students enrolled in Level III courses (M1, M2, D2, S1, SP2, SP3, SP4, SP5, SP6):           
mark on access degree (in thirtieths) 

2 – Knowledge of a foreign language (max 30 points) Knowledge of the foreign language will be evaluated 
based on the table attached to the selection notice. 

3 – Academic fit of the proposed exchange and the candidates motivation (max 30 points). These will be 

evaluated by a relevant member of the academic staff in the student’s department  

Regarding point 1, the deadline for an exam to be considered is 30th of April 2019. 
In the case of a tie between two or more candidates, the successful student will be selected by the standard 
preference of Esse3, the software that processes destination selection.   

 

6 – Language Requirements 
 

In reference to article 5.2, knowledge of a foreign language will be evaluated for each destination based on the 

language requirement of the university selected by the candidate. We would like to clarify that even though most 
university offer courses in English, some universities do require that the student know the language of the host 
country.  For this reason, it is necessary that all students check the published language requirement for each of the 
host universities they are interested in applying for. 
 

Language knowledge will be evaluated through the following: 
 

                                                 

.

 

 



 

 

Overseas mobility 

II° Notice of selection a.a. 2019/2020  

Pagina 3 di 6 

By means of a Certificate: 

1) For English, if the applicant has a qualification (idoneità) from their present or immediately preceding 

degree programme (where the earlier degree is also from the University of Siena), a certificate recognized 
by the University of Siena, or an exam in 30ths, the student’s language proficiency will be automatically 
considered without the need for the student to present any further paper work. If the student does not 
fulfill the above criterion and has not already presented an international certificate to CLA (Centro 

Linguistico del Ateneo), they must do so by the 10th of June 2019. Should, the applicant have a certificate 

from the CLA which is of a higher level than the one registered, the student must communicate this to 
the CLA by email (infocla@unisi.it) by the 10th of June 2019. The list of recognized certificates is 
available on the CLA website (https://ww.cla.unisi.it). 

It is students’ duty to verify the registration of the passed Language exams and/or proficiencies in their own 

on-line academic transcript and, in case, communicate to the University Language Centre (CLA) possible 

anomalies on the Language academic evaluations aimed to the present selection. 
 

2) For all other languages (French, Portuguese, Spanish, German, etc.) should the applicant have a certificate, 

exam, or qualification (idoneità) with a clearly indicated level, the student must submit directly to the CLA the 

filled out self-certification attached to the present notice (Appendix I), attaching a copy of the relevant document 
not later than the 10th of June 2019. This documentation will be evaluated in order to obtain a score for the 
selection. In case of non recognition the candidate should take and pass a Language test at the CLA to get a mark.  

Please Note: for all languages, any documentation without a clear indication of the level under the Common 

European Framework of Reference for Languages (A1, A2, B1, B2, etc.) cannot be evaluated in any way. The 

same holds for all documentation presented after the 10th of June 2019. 

 
The public office for the CLA of the University of Siena based in Siena (Piazza San Francesco, 8) is open from 
Monday to Friday from 10am to 1pm. 
The hours for the public office for the CLA of the University of Siena based in Arezzo (Campus Pionta, Viale 

Luigi Cittadini, 33) can be found at http://www.cla.unisi.it/it/sede-di-arezzo/presentazione-delle-attivita. 

 
 

By means of a Language Test: 

Only applicants who do not possess the aforementioned requirements are required to sit a language test. The 
results of this exam will only be used for assigning points toward the ranking for scholarships.   

Should the applicants have already taken a test required for an exchange (Overseas or Erasmus) in academic year 
2018-19, they may opt to not repeat the exam. In that case, the student will be automatically appointed with the 
already obtained mark. The student must clearly indicate this intention in Appendix 2, which must be filled out 
and sent to the CLA by the 10th of June via e-mail (cla.tea@unisi.it for the Siena Centre or cla-ar@unisi.it for the 
Arezzo Centre). 

This language evaluation will not count in any way as a certificate for admission to the foreign university. 

Successful applicants are required to check in advance and in case to obtain the relevant certificate requested by 
the host institution on their own, before the deadline for application to the host University. 

In Siena, the test will be conducted on the 12th of June in the computer rooms A and G in Via Fieravecchia, 19, 

Siena. Candidates from Arezzo may take the test at the Arentine CLA (Campus del Pionta, Palazzina Uomini) 
on the same day. 

In either case, it is necessary for the student to book the exam. This may be done at: 
https://app.cla.unisi.it/sigte/cla/ 

Registration is available from May 27th to June 11th, 2019 

Should the student not have the language level required by the host institution, this does not exclude the student’s 
from being considered for the ranking of applicants for Overseas scholarships. The student must then provide 
validation of their language level to the anticipated host university as they require.  

Should the applicant fail to book the exam and does not possess an alternative qualification proving their 
language level, the applicant will receive 0 points.  

The language test will be carried out in the following way: 
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The test will take place at a computer and will contain multiple choice questions on both grammar and 

vocabulary. For every question, the applicant will have a sentence to complete by selecting from the possible 
options. At the end of the test the applicant will be able to see their level relative to the levels indicated in table 2 
attached to the selection notice: beginner, elementary, intermediate, high intermediate, advanced.  

Please Note: Should the applicant decide not to take the test, they are requested to cancel their booking. 

7 – Admission Applications 

Application must be submitted exclusively through the online system (applications in paper or sent via email will 
not be accepted) accessible with the students credentials at: https://segreteriaonline.unisi.it  

In addition, for each selected destination (max 3), in the provided space, the applicant must explain their 
motivation and the studies they intend to carry to at the host institution. 

 

Some Universities could admit exchange students enrolled in some specific fields of studies or degree courses; 
for this reason in the on-line application the applicant may have a limited choice in the destination options.  

 
Further detail on how to present your application are presented in the guide which may be found here:  

https://www.unisi.it/internazionale/studio-e-stage-allestero/studio-e-ricerca-allestero/programmi-internazionali 
The online application will be active from the 27th of May at 12 p.m. to the 10th of June 2019 at 14 p.m. 

8 – Financial Contribution 

Successful applicant will receive a scholarship based on their ISEE (as proscribed by DM. 1048 on the 29th of 

December 2017). The ISEE is an indicator of your family’s economic status. The values are reported in the 
following table.  
 
 

 

ISEE (Family Income) 
Contribution per Month of the 

Exchange  

ISEE ≤ 13.000 € 500 

13.000 < ISEE ≤ 21.000 € 450 

21.000 < ISEE ≤ 26.000 € 400 

26.000 < ISEE ≤ 30.000   

30.000 < ISEE ≤ 40.000 € 350 

40.000 < ISEE ≤ 50.000 

ISEE>50.000 

 
The scholarships will be disbursed in the following way: 

- One payment equal to 3 months contribution prior to the submission of the arrival certificate approved by 
the host institution. 

- The remaining sum at the time of submission of the official arrival certificate approved by the host 

institution. On this form there should be both the arrival and intended departure dates. 

Before departure for the exchange, the student should include their bank details (bank account or a card for which 
the student is the primary or a co-account holder) on the university’s online system.  

Should these details not be provided, financial contributions may not be disbursed. 
 

9 – Acceptance/Refusal 

Successful applicants will relieve all communications, including selection outcomes, via email. 

Successful applicants are required to respect the deadlines within which they must accept or refuse the position. 
Should the applicant not respond within the required time, they will lose the position and it will be given to the 
next candidate in the ranking. 
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Successful applicants will continue to enjoy any national allowances or scholarships for which they are 

beneficiaries.  
 
Successful applicants to the A.R.D.S.U (Azienda Regionale per il Diritto allo Studio Universitario) scholarships 
for the academic year 2019/2020 may additionally request payment of the regional bursary for the period of their 
exchange. For further information, one may consult their website (www.dsu.toscana.it), call (0577/760819) or 

email (cghezzi@dsu.toscana.it). 
 
During the student’s time abroad, the student may leave their housing assignment to an incoming exchange 
student. 
 

 

10 – Admissions Procedure at the Host University  

Following acceptance, successful applicants must complete the application process of the host institution. In 

particular, attention should be paid by students headed to universities in English-speaking countries which will 
require that the student pass the TOEFL exam (unless otherwise specified by the host institution). Specific 
minimum requirements vary by university. 
 
 

Successful applicants who already possess an undergraduate-degree are urged to acquire a Diploma Supplement 
(Both in Italian and in English) from the relevant student office, as this documentation is often required during 
application. 
 
Successful applicants are also responsible for the submission of all the documentation required by the host 
institution in the manner that they specify. Following acceptance, successful applicants will receive the documents 

necessary to obtain a visa and private health care, the costs of which are the student’s responsibility. 
 
Should the applicant not follow the procedures laid out above, the University of Siena cannot be held accountable 
for failure to be accepted at the host university. Furthermore, final acceptance is contingent on the decision of the 
host institution and the University of Siena cannot influence or modify this in any way. 

 
The information and the time frames indicated in this notice are subject to change due to future updates by the 
host university. Should any changes occur, the University of Siena is not responsible for changes to the 
information contained in this notice. 

 

11 – Responsibilities of Scholarship Recipients 

Before Departure 

- Learning agreement: scholarship recipients that plan to sit exams at the host institution must submit their 

plan of study to the relevant student office at least two months before departure. (The Learning 
Agreement form may be downloaded from: http://www.unisi.it/internazionale/studio-e-lavoro-
allestero/studiare-allestero/programmi-internazionali). The student office will send the learning 
agreement to the relevant Teaching Committee for formal approval of the prosed study plan. This must 
be obtained before the student’s departure. 

- Bank details: The student is expected to upload their bank detail (bank account or card for which the 
student is the primary or co-account holder) on the university’s online system 

(https://segreteriaonline.unisi.it/Home.do > Home > Master data > Data bank account). Please be 
aware that some bank cards have an upper limit. It is therefore necessary to check that you will not 
exceed this before uploading the relevant information. 

- Residence: students with residence abroad are required to record their address in Italy 

https://segreteriaonline.unisi.it/Home.do > Home > Master data > Permanent address 

- Residence vacancy: students who stay in a university residence are required to communicate the start and 

end dates of their mobility via the relevant form: https://www.unisi.it/internazionale/studio-e-stage-

allestero/studio-e-ricerca-allestero/programmi-internazionali/prima 
This is obligatory.  
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While Abroad 

- A certificate of enrollment: upon arrival at the host institution, students must report to the relevant office 

(International Office, Study Mobility Office, etc.) to declare their arrival. This must be signed and carry 
the seal of the host university. In addition, this must state the exact date of arrival at the host university. 
This must be then sent to the International Relations Division in Siena by email 
(internazionale@unisi.it). 

- A Learning Agreement: should the student need to make changes to their agreed plan of study while 
abroad, they should fill in the relevant section of the document. This must then be signed by the host 

university and sent (including the Before Mobility section) by email to the relevant student office at the 
University of Siena. Changes must be may only be made within the first two months of the exchange.  

 

Upon Re-entry 

At the end of the student’s stay at the host institution, the student is required to submit the following 
documentation to the International Relations Department of the home university. This must be sent as a single 
pdf file to internazionale@unisi.it. 

- An official certificate of enrolment signed by the host university specifying the actual duration of the study 

period. This must include the date of arrival and departure; 
- A copy of Transcript of Records should the student have taken any exams; 

- A completed Final Report form; 

- For students who will work exclusively on a research project connected to their thesis, a report by the 

student’s supervisor on the students activates carried out during the exchange. This report may be written by 
the supervisor either in the host or home university.  

 
All these forms may be downloaded from: 

http://www.unisi.it/internazionale/studio-e-lavoro-allestero/studiare-allestero/programmi-internazionali 
 
Those students who have sat exams at the host institution are required to submit their Transcript of Records and 
study confirmation form to the relevant student office. 
 

Any student who does not provide the International Relations Department with the abovementioned documents 
will not receive the final instalment of the financial support. 
 
 

12 – Privacy and Handling of Personal Information 

In accordance with article 13 and article 24 of the D.L. 196/2003, any personal information sent by the 
applicant will be used for selection and grant assignment. The interested part may at any time exercise their 
rights outline in article 7 of the D.L. 196/2003 with respect to the treatment of their personal information. 

 
 
 
24/05/2019 
 
F.to 

Il Direttore generale  
Emanuele Fidora 

 

 

 

 


